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Syllabus Composition of 

Questions 

 
Marks Allocated 

Time Allowed/ 
Suggested 
Duration Part Weightage % 

 
S e c t i o n - A – M u l t i p l e C h o i c e Q u e s t i o n s ( M C Q s ) 

 
A – C 

 
100 

 
20 – MCQs 

10 of 01 Mark each  = 10 

10 of 02 Marks each = 20 
 

15 Minutes 

  Total Marks of MCQs = 30 

 
S e c t i o n - B – P r a c t i c a l / T h e o r y 

 
A – C 

 
100 

03 – Practical/ 
Theory 

Questions 

01 [Excel] 

01 [Word]  of 70 Marks = 70 

01 [PowerPoint] 

 
01 Hour 

45 Minutes 

  Total Marks of Practical/ Theory = 70 

 
100 Total Marks = 100 

Time Allowed: 
02 Hours 

 
NOTE: 

(1) The weightage % shown against each section/ part does not necessarily specify the number or marks 

to be allocated to that section in the examination. 

(2) Composition of Practical/ Theory: Number of questions/ their respective marks, division of parts/ 

sub-parts of the question(s) may be varied as per the requirements of the question paper. 

(3) Practical/ Theory section may comprise definitions, concepts, principles, cases/ scenarios, analysis, 

interpretation, calculation, and so on. 


